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UNITED  STATES  DEPARTMENT  Of  AGRICULTURE 
Director  of  Information 


May  12,  I^UU  - 


OrriCE  OF  INFORMATION  MEMORANDUM  NO.  70 


Preparation  and  Publication  of  Annual  Reports  of  Department  Offices. 
Bureaus,  and  Agencies  for  the  Fiscal  Year  l^kk 


In  view  of  the  continuing  paper  shortage  and  other  war  exigencies  it  will  again 
he  necessary  to  curtail  the  printing  of  annual  reports,  as  was  the  case  last 
year.     Those  reports  required  hy  law  to  be  printed  may  be  published,  as  well  as 
those  from  other  bureaus  and  agencies  that  issued  them  last  year  if  the  official 
and  public  need  for  that  information  continues  this  year.     In  no  case  should  the 
length  of  the  report  for  19^  exceed  that  of  the  19^3  report  unless  approval  for 
that  increase  is  obtained  from  this  Office, 

Drafts  of  all  unprinted  reports  shall  be  prepared  and  kept  on  file  for  use  or 
reference,  as  provided  in  Department  Regulation  ll+12  and  Section  102  of  the 
Legislative  Appropriation  Acts  for  the  fiscal  years  19^4  and  I9U5. 

Also  in  accordance  with  Department  regulations  and  to  meet  the  legal  date  re- 
quirements, all  reports  to  be  printed  should  be  submitted  to  this  Office  on  or 
before  September  15, 


Keith  Himebaugh 
Director  of  Information 
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